
What is Neighbourhood Planning? 

Neighbourhood planning gives communities direct power to develop a 

shared vision for their neighbourhood and shape the development 

and growth of their local area.  

They are able to choose where they want new homes, shops and 

offices to be built, have their say on what those new buildings should 

look like and what infrastructure should be provided, and grant 

planning permission for the new buildings they want to see go ahead.  

Neighbourhood planning provides a powerful set of tools for local 

people to ensure that they get the right types of development for their 

community where the ambition of the neighbourhood is aligned with 

the strategic needs and priorities of the wider local area. 

Summary of the key stages in neighbourhood planning 

Step 1: Designating neighbourhood area and if appropriate 
neighbourhood forum 
 Relevant body (parish/town council, prospective neighbourhood 

forum or community organisation) submits an application to the 
local planning authority to designate a neighbourhood area 

 local planning authority publicises and consults on the area 
application for minimum 6 weeks (except for where a local planning 
authority is required to designate the whole of a parish.) 

 local planning authority designates a neighbourhood area within 
the statutory timescales 

 In an area without a town or parish council a prospective 
neighbourhood forum submits an application to be the designated 
neighbourhood forum for a neighbourhood area 

 local planning authority publicises and consults on the forum 
application for minimum 6 weeks 

 local planning authority takes decision on whether to designate the 
neighbourhood forum 
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Step 2: Preparing a draft neighbourhood plan or Order 

Qualifying body develops proposals (advised or assisted by the 
local planning authority) 

 gather baseline information and evidence 

 engage and consult those living and working in the 
neighbourhood area and those with an interest in or affected by 
the proposals (eg service providers) 

 talk to land owners and the development industry 

 identify and assess options 

 determine whether a plan or an Order is likely to have significant 
environmental effect 

 start to prepare proposals documents eg basic conditions 
statement 

Step 3: Pre-submission publicity and consultation 

The qualifying body: 

 publicises the draft plan or Order and invites representations 

 consults the consultation bodies as appropriate 

 sends a copy of the draft plan or Order to the local planning 
authority 

 where European Obligations apply, complies with relevant 
publicity and consultation requirements 

 considers consultation responses and amends plan/Order if 
appropriate 

 prepares consultation statement and other proposal documents 

 

 



Step 4: Submission of a neighbourhood plan or Order 
proposal to the local planning authority 
 Qualifying body submits the plan or Order proposal to the local 

planning authority 

 Local planning authority checks that submitted proposal 
complies with all relevant legislation 

 If the local planning authority finds that the plan or order meets 
the legal requirements it: 

 publicises the proposal for minimum 6 weeks and invites 
representations 

 notifies consultation bodies referred to in the consultation 
statement 

 appoints an independent examiner (with the agreement of the 
qualifying body) 

Step 5: Independent Examination 
 local planning authority sends plan/Order proposal and 

representation to the independent examiner 

 independent examiner undertakes examination 

 independent examiner issues a report to the local planning 
authority and qualifying body 

 local planning authority publishes report 

 local planning authority considers report and reaches own view 
(except in respect of community right to build orders and 
proposals for modifications of neighbourhood plans where the 
modifications do not change the nature of the plan, where the 
report is binding) 

 local planning authority takes the decision on whether to send 
the plan/Order to referendum 

 

 



Steps 6 and 7: Referendum and bringing the neighbourhood 
plan or Order into force 
 relevant council publishes information statement 

 relevant council publishes notice of referendum/s 

 polling takes place (in a business area an additional referendum 
is held) 

 results declared 

 should more than half of those voting vote in favour of the 
neighbourhood plan, the plan comes into force as part of the 
statutory development plan for the area 

 should more than half of those voting vote in favour of the Order, 
the Order only has legal effect once it is made by the local 
planning authority 

 there are narrow circumstances where the local planning 
authority is not required to make the neighbourhood plan or 
Order. These are where it considers that the making of the 
neighbourhood plan or Order would breach, or otherwise be 
incompatible with, any EU or human rights obligations 
(see section 61E(8) of the Town and Country Planning Act 1990 
Act as amended). 

 in respect of proposals for modifications of neighbourhood plans 
where the modifications do not change the nature of the plan 
and meet the basic conditions, a referendum is not required. The 
local planning authority is required to make the modified 
neighbourhood plan 
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WHERE WE ARE NOW 

Step 2: Preparing a draft neighbourhood plan or Order 

NEIGHBOURHOOD PLANNING COMMITTEE develops proposals 
(advised or assisted by the local planning authority) 

 gather baseline information and evidence 

 engage and consult those living and working in the neighbourhood 
area and those with an interest in or affected by the proposals (eg 
service providers) 

 talk to land owners and the development industry 

 identify and assess options 

 determine whether a plan or an Order is likely to have significant 
environmental effect 

 start to prepare proposals documents eg basic conditions 
statement. 

 

List of research and evidence based information required: 
1. Brief History of village. 
2. Population Census. 
3. Character, style and demographics of village – local 

Industries. 
4. List of Contacts available in the local council, County 

council and other relevant authorities. 
5. Conclusions of village survey with wish list of local needs 

identified for further investigation. 
6. List of all local businesses in the area and contact details. 
7. List of Social amenities – Schools, Doctors Surgeries etc. 
8. List of all utilities and services in the area and contact 

details. 
9.  List off community groups and contact details. 

10. Residents Leisure survey. 
11. Land survey and SHLAA List 
12. Sustainability of N.P. 

 



List of research and evidence based information required: 

WHERE WE ARE NOW? 

Step 2: Preparing a draft neighbourhood plan. 

NP COMMITTEE is developing proposals for the draft PLAN. 

THE FOLLOWING HAS BEEN COMPLETED TO DATE: 

 SUMMARIES OF 6 SURVEYS 

 A DRAFT VISION STATEMENT 

 A DRAFT PRINCIPLE STATEMENT 

 CALL FOR LAND 

 MARKING UP OF THE SHLAA MAPS 

 UPDATING OF SHLAA LISTINGS 

 BEGINNING OF THE DRAFT DOCUMENT. 

 MEETING WITH LOCAL SCHOOL 

 MEETINGS WITH LOCAL DOCTORS 

 PRODUCTION OF A LIST OF BUSINESSES IN THE AREA 

IT IS CURRENTLY WORKING ON: 

 ASSESSING THE VIABILITY OF THE SITES FROM THE CALL TO LAND IN 
LIAISON WITH MALDON DISTRICT COUNCIL’S GUIDELINES. 

 WORKING THROUGH THE LIST OF RESEARCH AND EVIDENCE BASED 
INFORMATION REQUIRED. 

 PREPARING TO UPDATE AND EDIT THE DRAFT NP DOCUMENT. 

WHAT IT NEEDS TO DO NEXT: 

 ENGAGE A POLICY WRITER TO DEVELOP THE PRINCIPLES INTO 
POLICIES THAT WILL BECOME PART OF THE PLANNING POLICY FOR THE 
VILLAGE. 


